Manual for Residents : International House

Shiga University of Medical Science
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Introduction

Residents of the International House of Shiga University of Medical
Science are requested read carefully the regulations and rules of the
International House described in this booklet. Please follow the regulations

and rules in order to make the International House comfortable for all of us.

If you find any discrepancy between the Japanese and English versions in
terms of translation, please do not hesitate to let us know. In this case, you are

expected to follow the Japanese version of regulations.
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West Gate

Bus Stop

Bus Stop

International

1 | General Education and Research Building 16 | Energy Center

2 | Basic Medicine Education and Research | 17 | Nurses Housing
Building

3 | Basic Medicine Laboratories and Lecture | 18 | Incinerator Faciliies
Halls

4 | School of Nursing Building 19 | Waste Treatment Facilities

5 i Student Center 20 | Waste Water Treatment Faciliies

6 | Central Research Laboratory 21 | Martial Arts Gymnasium

7 i Molecular Neuroscience Research Center 22 | GuestHouse

8 | Clinical Medicine Education and Research | 23 ! International House
Building

9 | Central Research Laboratory 24 | Swimming Pool

10 | Research Center for Animal Life Science 25 | Music Hall

11 | Clinical Lecture Halls 26 | NNMR.

12 | Administration Building 27 | Others

13 | University Library 28 | Biomedical Innovation Center

14 | University Hospital 29 | Nursery Center

15 | Gymnasium
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Receipt Key

Items Provided (Single)
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Application for Permission to use the Lounge

vil



1. REHK

ZOSEIX, AEAMEE K ONEANEFEOEIRZ OMEREAZRICE T 5 F
EOHIZHEL, boTHTE - MIEOEHBERROMEIZET HZ E2HBE L TH
BEXh-bo T,

2. BPEE

Z DO E PIE X zzi’i'l:ﬂit%#ﬁb\ FTRPMEATOHENERE RV
F9, SEICEAT 5 FFIIMAEHEER TITVET,

SO BIE R I %?éﬁﬁﬁ@r“i%%lﬁﬁzob\f&i\ fER DN REER KT
EBR AW R & ik L CIRE L £ 97,

KEEICIEREEENEIN, BEEOEE LOFRBEICOWTHRIZIE LD Z
Lzl o TWET,

3. AFR - PI{EH
4 B WEERRFEEAR RS
AT fE Hi: T 525-0072 zz,\kra(imf'EUJ7TH6—53
HWOA& e 077—-548—2013 (WFoEHEERR)

4. Tk M OV
DRSS 7 ) — hiEY 3BT, FHE, LB X OEEER D
2o TUWET,

(EREN

B %K X 4 E S Mg () S T
RAFE, OB 5

HooH 16 16 mESIR LTI,
1~3 7k, HEFAL. MR
x 5 40 BeERES (WEEAF=
2) OV —AXIFFHIAR

ES 3 60 LR ET,

YHEYHBEREIL, EERHV ETAOTHEHOT R —2 ZFH AL S0,



I GENERAL INFORMATION

1. Purpose

The International House ([EIAZEEE, Kokusai-koryii-kaikan) of Shiga University of Medical
Science (hereafter referred to as the House) was founded as a residence hall for overseas students and
scholars in order to promote international communication in the field of education and academic
research and other related activities.

2. Management

The House is under the management of Shiga University of Medical Science with the Director who
has been appointed by the President, and administered by the Research Promotion Division (AfFZtEE
. Kenkyii-suishin-ka), Administration Office of the University.

Important administrative matters shall be deliberated on and decided by the Director of the House with
International Liaison Office ([EB5AcH 4%, Kokusai-koryi-shien-shitsu). The House has a
House Adviser who can advise residents on day-to-day problems.

3. Name and Address

NAME: International House, Shiga University of Medical Science

ADDRESS: 7- 6-53, Kasayama , Kusatsu, Shiga 525-0072

TEL: 077-548-2013 (Research Promotion Division; Af5EHEERE, ~Kenkyi-suishin-ka)

4. Facilities
The House is a three-story building of reinforced concrete, and consists of rooms for residents and
facilities for common use and administrative facilities.

Rooms for residents
Type of room Number of rooms | Area (m?)
Single 16 16
Couple 5 40
Family 3 60

Please refer to the lists of items provided for each room.

Bedclothes are not provided, but it is possible to lease ones from the Hospital. (Wajinkai)

Since a washing machine is not provided at a Single-room, please use the coin-operated washing
machine at common use space.
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o ADMISSION AND VACATING

1. Qualifications for Residence
Applicants must belong to one of the following categories.
(1) Overseas students who are registered at Shiga University of Medical Science, and their
families.
(2) Overseas scholars who are engaged in teaching or research at Shiga University of Medical
Science, and their families.
(3) Others who have received the permission of the Director.

2. Application for Admission

An applicant should fill out an APPLICATION FOR RESIDENCE (AJEHiEE
Nyiikyo-shinseisho, Form 1) and submit it to the Research Promotion Division (WFZeHEtEs,
Kenkyii-suishin-ka) at least one month before the first day of residence.

The adviser or host professor may fill out the form for the applicant, who should supply all the
necessary information.

Permission for residence is to be granted by the Director of the House after examination by the
International Liaison Office. An applicant admitted for residence shall receive a PERMIT FOR
RESIDENCE (MAJE#Frlid%nE  Nyikyo-kyoka-tsiichisho, Form 2). Persons who are granted
permission must move into the House within 10 days after the day assigned by the Director. New
residents are requested to notify the Research Promotion Division ((Kenkyii-suishin-ka) of their arrival
date in advance, and to arrive at the House during office hours.

Upon occupancy, residence must submit a NOTIFICATION OF ARRIVAL AJEJE,/
Nyukyo-todoke, Form 3), PLEDGE (% #J 3 Seiyakusho, Form 4) and LETTER OF
GUARANTEE ( f% iF &  Hoshosho, Form 5) to the Research Promotion Division
(Kenkyt-suishin-ka).

3. Arrival Registration

All foreigners staying in Japan over 90 days must register within 14 days of arrival in Japan. All
foreigners who intend to stay in Japan more than one year are advised to join the National Health
Insurance Program. Newcomers are advised to initiate such procedures at Kusatsu City Hall or other
city offices as soon as possible.
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4. Period of Residence

The period of residence should not be less than one month nor more than one year.

Permission for the extension may be granted by the Director of the House after examination by
the International Liaison Office. Those who wish to request an extension of the period of stay, must fill
out an APPLICATION FOR EXTENSION OF PERIOD OF RESIDENCE (M JEHARIER: FE &
/" Nytikyo-kikan-encho-shinseisho, Form 6) and submit it to the Research Promotion Division
(Kenkyu-suishin-ka), at least one month before the expiration date of the original residence. An
applicant who receives permission for the extension shall receive a PERMIT FOR EXTENSION OF
PERIOD OF RESIDENCE (MAJEHMIERFT Al Nytkyo-kikan-encho-kyoka-tstichisho,
Form 7).

5. Cancellation of Right to Residence

The Director may cancel the permission of residence if the resident does not complete the
procedures by the assigned date or if the resident does not abide by the rules and regulations of the
House, in accordance with Article 11. In these cases, the resident shall receive a NOTIFICATION OF
CANCELLATION OF RESIDENCE PERMIT ( A J& §F ®f He y§ @& Zn &
Nytukyo-kyoka-torikeshi-tstichisho, Form 8).

6. Vacating
If residents become subject to anyone of the following items, they must leave the House.
(1) The period of residence has expired.
(2) Permission for admission is canceled owing to violation of the rules designated as Article 11 of
the Regulations of the House.
(3) A residence ceases to satisfy the qualification for residence.

7. Vacating Procedure

Those who are going to vacate their rooms must submit a NOTIFICATION OF MOVING OUT
(1RZJg Taikyo-todoke, Form 9) to the Research Promotion Division (Kenkyii-suishin-ka), one
month prior to the moving date, and they must vacate their rooms during office hours.

8. Inspection of the Rooms
Upon departure, residents are asked to leave the room clean and orderly, and to have the state of
furniture, equipment and fixtures inspected by an officer.
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9. Office Hours
9:00 a.m. - 5:00 p.m. (Monday through Friday)
The office will be closed on Saturdays, Sundays, New Year's Holidays (December 29 through

January 3), and other National Holidays.

The other national holidays are as follows:

January 1 New Year’s Day

The second Monday of January Coming of Age Day
February 11 National Foundation Day
March 19, 20 or 21 Vernal Equinox Day
April 29 Showa Day

May 3 Constitution Memorial Day
May 4 Greenery Day

May 5 Children's Day

The Third Monday of July Marine Day

The Third Monday of September Respect for Aged Day
September 22,23 or 24 Autumnal Equinox day
The second Monday of October Health and Sports Day
November 3 Culture Day

November 23 Labor Thanksgiving Day
December 23 The Emperor's Birthday

Whenever a national holiday falls on Sunday, the following Monday will also be a holiday.
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I RENTSAND CHARGES

1. Rents and Charges for Lodging

Rent should be paid at the Accounts Division (27175 Kaikeika) of the Administration Office
by the designated date of each month, according to the following rates. Rents and Charges are
controlled by the Regulations Concerning Tuition Fees and Other Fees/Charges of Shiga University of
Medical Science and the Detailed Regulations of the International House, Shiga University of Medical
Science. Rents and Charges may be subject to change due to revisions of the above-mentioned
regulations.
The payment is not refundable.

(1) Rent for Students
Type of Room | Rent per Month
Single ¥5,900
Couple ¥9,500
Family ¥14,200

Note: Students must pay the rent for a whole calendar month even if they are in residence for only
a part of the month. Rent for long leave should be paid in advance.

(2) Rent for Scholars
Type of Room | Rent per Month Rent per Day
Single ¥10,800 ¥540
Couple ¥24,300 ¥1,220
Family ¥37,800 ¥1,890

Note: For scholars arriving or leaving during any month, the rent for that month is calculated at the
daily rate.

2. Utility Fees

Utility fees are charged for electricity, gas, and water. Residents will be notified each month of the
fees for electricity, water, and gas for their rooms and the fees are to be paid to the Research Promotion
Division (Kenkyu-suishin-ka) by the designated date. Residents must also pay expenses for common
facilities including internet, polyethylene bags, and so forth.
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3. Deposit

Residents must deposit an amount of money in the office of the House upon moving in. This will
be used for payment of charges for repair of wear-and-tear or damages, if any, at moving out.

If the estimated amount exceeds the actual cost, the difference will be refunded, but in the case of
an underestimate, the difference will be charged in addition.

Type of Room Deposit
Single ¥10,000
Couple ¥20,000
Family ¥30,000

4. Charges for Room Cleaning
Residents must pay the charges for room cleaning at the time of moving out.

Type of Room | Charges for Room Cleaning
Single ¥ 5,000
Couple ¥10,000
Family ¥15,000

-12-
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Iv. OTHER CONDITIONS

1. Key

The resident is given room key(s) and asked to sign a receipt for it. The resident is responsible for
the key during the period of residence. Making a duplicate or lending the key is strictly prohibited. If
the key is lost or damaged, the resident is to report it to the Research Promotion Division
(Kenkyu-suishin-ka) immediately. A replacement fee will be charged. The key must be returned to the
Research Promotion Division at the time of moving out.

2. Maintenance of Facilities, Equipment and Fixtures

All the facilities and equipment must be used with due care, and kept in good condition. Alteration
or remodeling is prohibited. When a resident or someone of his/her family destroys, loses, breaks, mars
or damages the facilities or equipment of the House, he/she must indemnify for the damage. It is
prohibited to personally reconstruct or repair the facilities, equipment and fixtures of the House.

3. Inspection of Facilities

For the inspection of the electricity, gas and water facilities, we will let you know in advance.
However, please keep in mind that when you are not in, the technical inspector may enter your room
with the spare key with a staff member present.

4. Disposal of Garbage
Garbage in private rooms and in the lounge should be divided into six categories and disposed of
at the designated places by 8:30 a.m. on weekdays as follows:
(1) Burnable trash: ordinary, kitchen garbage and plastic goods (except recyclable plastics)
(2) Non-burnable trash: ceramics, metals, electric bulbs, fluorescent lights. - For safety, objects
should be placed in thick bags or wrapped in papers and write what is inside on them.
(3) Plastic bottles (recyclable) - Remove caps and labels, and rinse inside.
(4) Glass bottles (recyclable) - Remove caps and wash inside.
* Plastic caps are considered burnable and metal ones are non-burnable.
(5) Cans (recyclable) - Empty all contents and rinse well. Spray cans or gas cartridges should be
empty and made safe by putting a hole in them.
(6) Books, magazines, news papers and cardboard etc.- Assort them and tie separately.

* Large-sized trash: Large-sized trash such as electrical appliances should be disposed of by getting in

touch with the Research Promotion Division (Kenkyt-suishin-ka).
In advance of disposing of such things, try to look for someone who will use them.

-14-
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5. Health and Hygiene
(1) Each resident is responsible for keeping his/her room and facilities clean and orderly.
(2) After each use of common facilities, such as the lounge or laundry, the place must be left clean
and orderly. Personal items must not be left unattended.
(3) Making noise or a disturbance is prohibited. Also placing personal property in the common
areas, such as entrance or hallway stairs is prohibited.
(4) No pets can be kept in the House.

6. Fire Prevention

Careful attention with respect to fire is requested. The House is equipped with fire extinguishers
and fire alarms. All the residents should know how to use them. Inspections shall be conducted a few
times a year under the Fire Defense Law. Use of kerosene heaters is prohibited.

7. Telephone & Internet

A telephone line is available in each room. Residents who want to have their own telephones in
their rooms can contact a telephone company personally, after notifying the Research Promotion
Division (Kenkyui-suishin-ka) of their intent. Contract term should be within the period of the residence
permit. Construction fee, telephone charges and other fees must be paid by a resident. Internet service is
available freely and ready to use with the installed adapter. A personal computer and LAN-cables
should be prepared by a resident.

8. Mail
Generally mails are delivered to the department to which the residents belong via intramural
delivery service through the Office of the Faculty of Medicine.

9. Parking Lots and Parking

Bicycles and motorcycles must not be left on the roads or at the entrance to the House. They
should be locked and put in the designated parking space.

There is no parking place for cars at the House. The University would not issue a certification of
parking space which is necessary for purchase of a car.

10. Visitors

Residents may only meet visitors in the lounge from 9:00 am. to 9:00 p.m. Visitors are not allowed to
stay overnight in the House.
11. Staying Out

When residents want to stay away for a long time, they must inform the Research Promotion Division
(Kenkyu-suishin-ka) of their schedule, so that the officer can make contact with them in case of an emergency.
Residents who will stay away for longer than one month must leave their key(s) at the Research Promotion
Division (Kenkyt-suishin-ka).
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12. Articles that may be borrowed
Vacuum cleaners is available for use. Residents who want to borrow one may apply at the
Research Promotion Division (Kenkyti-suishin-ka). They must be returned immediately after use.

13. Bedding

Residents should consult with the adviser or host professor with respect to obtaining bedclothes
such as quilts, bed-pads, sheets, blankets, pillows and pillow cases. Rental bedclothes are available at
the Wajin-kai Foundation (Ff—2= ~Wajin-kai) in the University Hospital.

14. Orders for Newspapers, Milk, and Dry-cleaning Delivery

The delivery of newspapers, milk, and dry-cleaning will be available by private contract with the
respective dealers.
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V  REGULATIONS OF THE INTERNATIONAL HOUSE

Article 1. Establishment
The International House, Shiga University of Medical Science (hereafter referred to as the House) is
the property of Shiga University of Medical Science.

Article2. Purpose

The purpose of the House is to provide a residence for overseas students and scholars in order to
promote international communication in the field of education, academic research and other related
activities.

Article 3. Director and House Adviser

1. The House shall have a Director. One of the Board Directors who shall be appointed by the
President shall be the Director of the House (hereatter referred to as the Director) and responsible
for the administration of the House.

2. The Director shall administer the House through consultations with the Liaison Office and
related staff members of the University.

3. The House shall have a House Adviser who shall be recommended by the Director from
academic staff members of the University, and appointed by the President.

4. The House Adviser may be consulted by, and give advise to, residents on day-to-day problems.

5. The term of the House Adviser shall be 2 years, with the possibility of reappointment.

Article4. Qualifications for Residence
Applicants must belong to one of the following categories.
(1) Overseas students who are registered at Shiga University of Medical Science, and their families.
(2) Overseas scholars who are engaged in teaching or research at Shiga University of Medical
Science, and their families.
(3) Others who receive the permission of the Director.

Article5. Period of Residence

1. The period of residence should not be less than one month nor exceed one year.

2. Permission for extension may be granted by the Director of the House after consideration by the
Committee.

Article6. Application for Admission

1. Those who wish to reside in the House must obtain the permission of the Director by submitting
an application form.

2. Aresident who wishes to extend the period of stay must obtain the permission of the Director by
submitting an application form.

3. Permission for residence or extension may be granted by the Director after consideration.
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Article7. Movingin
Persons who are granted permission must follow the prescribed procedures for moving into the
House.

Article8. Rentsand Charges for Lodging

1. Aresident must pay the rent according to the regulations designated separately.

2. The payment is not refundable.

3. Beside the house rent, a resident must pay utility fees charged for electricity, water, gas, and so
forth. The fees are to be paid every month by the designated date.

Article9. Residents’ Responsibilities
The residents must maintain the facilities and equipment, and abide by the following regulations.

(1) Visitors are not allowed to stay overnight in any room.

(2) Rooms can not be used for any other purpose than residence.

(3) Each resident is responsible for keeping his/her private room and the common area clean and
orderly.

(4) Aresident is requested to pay careful attention to the prevention of fire and other disasters and to
hygiene.

(5) Residents are requested to abide by the regulations of the House and instruction of the related
staff members.

Avrticle 10.  Indemnification for Loss or Damage

If the Resident or his/her family is responsible for any damage to facilities or equipment, he/she
must restore the damaged object to its original condition or indemnify for damage within the period
designated.

Article 11. Cancellation of Right to Residence
The Director reserves the right to cancel the permission to reside if a resident violates the

Regulations of the House as follows:

(1) Ifthe Resident fails to pay the rent or charges for utility fees by the designated date,

(2) Ifthe Resident fails to restore or pay indemnity for any damages caused, as referred to in Article
10, within the period designated,

(3) If the Resident or his/her family is recognized not to be cooperative with other residents as
regards public health, or

(4) If the resident or his/her family obstructs or is likely to obstruct the maintenance and
management of the House by violating the Regulations of the House.
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Article 12. Vacation of the Residence (Moving out)
Residents must move out subject to any one of the following conditions:

(1) The contract of residence has expired.

(2) Aresident ceases to satisfy the qualifications for residence.(See Article 4)

(3) Permission for admission is canceled owing to violation of Article 11 of Regulations of the
House.

(4) A resident takes a long leave of absence (for more than three months) from the University.
Iliness and other special circumstances will be considered on a case by case basis.

Avrticle 13. Vacating Procedure
Those who are going to vacate their rooms must submit a Notification of Moving Out Form to the
Director.

Avrticle 14. Administration
Administrative matters related to the House are dealt with by the Research Promotion Division of
the University.

Avrticle 15. Miscellaneous Provision
Other provisions concerning the administration of the House shall be specified separately by the

Director.

Supplementary Provision
The above Regulations come into effect on April 1, 2005.

Supplementary Provision
The above Regulations come into effect on April 1, 2006.
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VI DETAILED REGULATIONS OF THE INTERNATIONAL HOUSE

Articlel. Purpose

The present Detailed Regulations are provided in accordance with Article 15 of the Regulation of
the International House, Shiga University of Medical Science (hereafter referred to as the House) is
the property of Shiga University of Medical Science.

Article2. Application for Residence

1. Application for admission as specified by Article 6, Paragraph 1 of the Regulations should be
made by submitting Form 1 (Application for Residence) to the Director, at least one month before the
first day of residence.

2. When the application is approved, the Director shall notify the applicant of permission to reside by
means of Form 2 (Permit of Residence)

Article3. Movingin

1. An applicant admitted for residence must move into the House within 10 days after the day
assigned by the Director.

2. At the start of occupancy, resident must submit a Notification of Arrival (Form 3), Pledge (Form 4),
and Letter of Guarantee (Form 5) to the Director.

Article4. Application for Extension of Period of Residence

1. Applicant for extension of period of residence as specified in Article 6, Paragraph 2 of the
Regulations must be made by submitting Form 6 (Application for extension of period of residence)
to the Director, at least one month before the expiration date of the original residence.

2. If the application is approved, the Director shall notify the applicant of the extension of his/her
period of residence by Form 7 (Permit for Extension of Period of Residence).

Article5. Cancellation of Residence Permit
The Director shall notify a resident of the cancellation of permission for residence in accordance
with Article 11 of the Regulations by Form 8 (Notification of Cancellation of Residence Permit)

Article6. Boarding Fee

1. Rents for lodging are based upon Article 1, Paragraph 13 of the Tuition and Fees Regulations of
Shiga University of Medical Science

2. The rents started in the previous paragraph should be paid by the designated date of each month
starting from the month of moving in until the month of moving out. Rent for long leave should be
paid in advance.
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Article7. User’s Fee

1. User’s fees shown in the table should be paid by the designated day of each month.

2. When a resident moves in or out in the middle of month, user’s fee will be calculated by
multiplying the daily fee by number of days of residence.

Article 8.  Utility fees and Other expenses
Utility fees and the necessary expenses described in Article 9, paragraph 3 of the Regulations are
classified as follows.
(1) Basic and usage charges for electricity, gas and water.
(2) ChargesforTV.
(3) Expenses for common Feacilities.
(4) Charges for room cleaning upon moving out.
(5) Security money deposit.
(6) Other expenses considered necessary by the Director.

Article 9. Utility fees and Other expenses
On moving out, due to the expiration of the period or resident’s convenience, the resident must
submit Form 9 (Notification of Moving out) one month prior to the moving date.

Articlel0. Others
Other necessary matters concerning the use of the House, not stated in the Detailed Regulation, will
be established separately by the Director.

Supplementary Provision
The above Regulations come into effect on April 1, 2004.

Supplementary Provision
The above Regulations come into effect on May12, 2006 and are applied retroactive to Aprill,
2006.

Supplementary Provision
The above Regulations come into effect on March11, 2008.
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Table

B X 4 i 5% A I BE H %8 J %A R B EIAR

Type of Room Rent per Month Rent per Day
Hog =

Single-Room ¥ 10,800 ¥ 540
K @ =

Couple-Room ¥ 24,300 ¥ 1,220
% IE E

Family-Room ¥ 37,800 ¥ 1,890
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